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Manage your submissions 1 of 2 (Access to «Desktop products»)
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Tip: every article, book, patent,
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LHIF. AOW 1O Order Your WOTRS DY IssUe daie)

2. Now click on «Product»

1. Click on this icon to open the left menu

v [ T e v v

Last ~ )
Status MIUR Actions
modify

—
= [0 JERGIE™

3. Then click on « My Dspace»
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Manage your submissions 2 of 2
i elp . ersonal view - Marco
A Help P [ . M
. Marco

Home “l Products Desktop

# Products Desktop %Ig English -

Product Please, check if you can see all of your preducts in your DSpace. Contrariwise,

send an e-mail to sdl@sissa.it.

Wy DSpace

Author's Guides & Tools Theses

Advanced Search

Reports and Analysis

I My submissions n I

: here you can see the products assigned to you as
author/co-author and those that you uploaded as person in charge of
the product;

Items to be validated: Here you can see the products that need your
self-identification as SISSA affiliated co-author. You can recognize
these products as yours in order to avoid double items in the
database;

Identification to be approved: Here you can see the products of which
you are the person in charge and that wait for your validation (or your
refusal) after the self-identification implemented by other authors.
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How to submit a new product 1 of 2
Iris |

Home 3 Products Desktop

# Pipducts Desktop My DSpace

Product Please, check if you can see all of your products in your DSpace. Contrariwise,

send an e-mail to sdi@sissa.it.

Author's Guides & Tools Theses Help

Advanced Search

Reports and An

My submissions ﬂ Items to be validated ldentification to be approved
Search Q Show
Summary

(TIP: How to order your works by issue date)
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Sl English -
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To submit a new product:

* Inthe «Products Desktop»

 (Click on «New item» m
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How to submit a new product 2 of 2

R Personal view~ . Marco

# Products Desktop = New submissios E18 coaticy -
Search by an identifier
New submission: get data from bibliographic ext
ey P Using an identifier code (i. e. the DOI code),
the system automatically finds the right
Default mode Submission meta d ata.
Free search 1. Click on «Search for identifier»;
|Searcnmrmemﬁe, | 1 2. Type the (DOI, ISBN, etc.) code of your
product;
SCOPUS D : 3. Push the «Search» button.
SCLPUS

DOI (Digital Object Identifier) : - - o
I i . : I sSCoPUS Publmed &os¥®  mEDRA

2 - Type here the DOI code

PubMed ID: Publmed 3

) BTN
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Search by an identifier

& Personal view~ . Marco -

# Desktop products  New submission EfS English ~

New submission: get data from bibliographic external service

Search Form

I Import:%li 1 I Select publication type 2

EDRA Hide this record

Dictionnaire Robespierre. Lexicométrie et usages langagiers. Outils pour une histoire du lexique de I'lncorruptible

2015

import selected records 3

After you have found your product, you have to import it from the «Results» page:

e 1 Select «Import» check box vV on the product you are interested in
* 2 «Select publication type» (article, book, thesis, etc.)
* 3 Press «Import selected records» button

If you can not find your product with an identifier code, you need to proceed with a manual
submission.

A pop-up window appeared to notify a possible duplicate entry? Yes No




IMPORTANT: Anti-duplication

When you begin to submit a new item, the IRIS portal checks the existing records to verify

if your product is already present in the database.
In the case of a possible duplicate entry, a pop-up window appears. Clicking the icon »| #~

You have to choose the «Action» you want to apply to every duplicate:
You have three options:

* If you notice that your submission is duplicated: Stop your entry! (how to delete the duplicate) .

* Create duplicate: you can keep the duplicate if you need it for extraordinary reasons

* Itis not a duplicate: you can mark it as a false positive. In this way, your new item will be
considered different from the one already stored in the database.

The system recognized some products that might be duplicates, please check the list carefully, and select the appropriate action. If your entry is really a duplicate Interrupt it !
You can ask the submitter of the record "master” (if you have not been published) or system administrators to make changes

as
Summary us i Actions

Robespierre. Lexicométrie et usages langagiers. Outils pour une histoire du
tible - ISBN:9788883037016

arco; Gon, Elisabetta 31 Bookor | o Create duplicate
Owner : scientific treatise Sioas

015. Di
exique
ID: ID:15768 Create duplicate l t d I t
2015. Dictionnaire Robespierre. Lexicométrie et usages langagiers. Outils pour une histoire du Is not a duplicate
lexique de I'ncorruptible - ISBN:9788883037016
e
e 3 : -

ID: 1D:19948

Back to index




Delete your duplicate

To delete a duplicate, go back to your «Products Desktop»: 1) Open the «Left Menu» 2> a
2) «Product»; 3) «My Dspace»; THEN

4) SELECT THE «ACTIONS» BUTTON -> 5) « DELETE». On the next page click on ‘l
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Change ownes

See history
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Check and complete the form (page 1 — Describe: Title and Publication year)

[# 1-Describe

Submit: Describe this Item e

CAIOAL CoRection 3.1 Book or scientific treatise B

Please fill in the requested information about this submission below. In most browsers, you can use the tab key to move the cursor to the next input box or button, to save you having to use the mouse each time.

% Titie Dictionnaire Robespierre. Lexicométrie et usages langagiers. Outils pour une histoire du lexique de l'lncorruptible

% Year

2015 v

Check and complete the description form.
WARNING: There are 7 pages to fill in. Click on the NEXT button (in the bottom-right side of
the page) to proceed.

Advise: The fields marked with the green asterisk are required.

Continue...




Check and complete the form (page 2 — Describe: other information) 1 of 2

' 1-Describe

‘ (# 2-Describe

Number of pages

ISBN code

ISMN code

DOI code

URL

Publisher name
Publisher place

Publisher country

Abstract

| If needed («Manual Submission»), complete all
the fields with the right metadata:

Volume number; Issue; Pages (from ... to); Article
number; ISBN, DOI codes

978

=+ Add More

VQR evaluation (Italian evaluation of the research quality).

«IMPORTANT»: please fill in the right fields with the SCOPUS and
WOS identification numbers. This information is necessary for the

re

Universita degli Studi di Trieste

«Abstract»: Remember that often your abstract
is protected by copyright and you cannot use it
before the end of the embargo period (usually
from 6 to 12 months from the publication date).

(SELECT...

French v : 2 g . TR
evidences lexicométriques de plusieurs mots clés du lexique de Robespierre. Le matériel linguistique est préecédé par

une Introduction générale et par une Introduction méthodologique. Des chapitres thématiques abordent plusieurs
aspects importants de 1a pensée politique de Robespierre et des questions liées a |'attribution et contextualisation des
textes robespierristes.

Not specified «

+ Add More

m

Continue...




Check and complete the form (page 2 — Describe: other information) 2 of 2

Not specifiec B

+ Add More

Keywords
Relevance
(SELECT...)
Scopus code
Web of Science code
Funding program
(SELECT...)
Project identifier
Powered by IRIS - aboutIRIS - Utilizzo dei cookie

IMPORTANT: When your research is founded with European
projects (FP7, H2020) you must complete the information
with:

* «Funding program»
* «Project identifier» (a six characters number)

< Previous Close Next >

emeca Copyright @ 2017

Continue...

m



Check and complete the form (page 3 — Describe: Authors)

__ gs_Describe __

Submit: Describe this Item

Current collection

1.1 Jouri

nal article

Please fill further information about this submission below.

D gitare o incoliare ne

alfateneo, in grigio

calcolato autematicaments

* authors

ap

€ in arancionese é ambig to.
umero degli auteri & verra presentata sotto a questo box una tabe

riostante | nom qgli autori nel formato originale. Successivamente cliccare sul bottone "Elabora stringa autori™, il sistema e

]

entera gl autori: in verde se riconosciuti come intern
erde ), dizamoiguare p 0 autori (2e di colore arancione). Verra inolre

‘ Modify the authors string

Search:

Position

4

& show all authors ™ show SISSA authors

Author

2

Filter also the authors Items for page: 10 |Z| 1
siring
(¥ snow authors to disambiguate

Posit

Degr
S5D:

If you have chosen the «Search for identifier» mode, you shall
view a page like this.

To add/remove an author or modify the authors’ list, press the
«Modify the authors string» button (1).

If the background of an author’s name is green, it means that
IRIS recognized him/her as SISSA author. If it is , you
must disambiguate him/her, clicking on the authors name (2)
and choosing from the dropdown menu the right option (3).

Astro
Exec!
area:

ssrovows| 1N «Manual Submission» option, you must past &

ASTROFISICA

e COTy
02iC1 -

&

-

JAnnalisa

Anna Lisa (Esterno)

- Professori Ordinari [000128]

copy the authors’ names in the blank (4) (i.e. Hack,
Margherita; or Hack, M.;). Pay attention to the

3

punctuation.

Back to index




Upload your files (page 4 — Upload) 1 of 5

Submit: Upload a File o SHERPA/ReMEOQO

Please enter the name of the file on your local hard drive corresponding to your item. If you click "Browse...", a neg|

Please also note that the DSpace system is able to preserve the content of certain types of files better than othe

earch - Publisher copyright policies & self-archy

Document File: [
Select a file... One journal found when searched for- nature reviews cancer

Journal: Nature Reviews Cancer (ISSN: 1474-175X ESS

 Please select your pdf file and upload it D T

Author's Pre-print: J author can archive pre-print (ie pre-refereeing)

Author's Post-print: ,-" subject to Restrictions below, author can archive

—ADVICES Restrictions: m e
. _ « 6 months embargo

* B_efo re. the up|OadIng, you can CheCk on the Publisher’s Version/PDF: ¢ author cannot archive publisher's version/PDF

right side of the page — your publisher copyright R

. o Authors retain copyright
pohcy on the SHERPA/ROM EO database: * Author's pre-print on arXiv or bioRXiv
- ] b » Author's post-print on author's personal website]

 Only few publishers allow you to archive the PDF - Mustinkto publher version W D01

with the jcurnal |ay0ut (ChECk the IISt), TR (Awa;i;ui:::;;:::)rslon/PDF i
b |f your prOdUCt was gra nted Wlth an European Copyright: Pre-publication policy - License to Publish - Manuscriptff

Updated: 09-Dec-2014 - Suggest an update for this record
Link to this page: hiip:/’www.sherpa.ac.ukiromeofissn/1474-175X/

found (FP7 or H2020) you must upload an open
access version of your article to IRIS (journal
version if it is open accessible OR author’s peer-
reviewed version) within 6 months from the
publication date.

* You need to upload the journal version of your
article if you need to be evaluated by VQR or ASN
(Abilitazione Scientifica Nazionale — Evaluation for

Published by: Nature Publishing Group - Yellow Policies in RoMEO
e e B e s

Italian Scientific Career).

Continue...



http://www.sherpa.ac.uk/romeo/index.php
http://www.sherpa.ac.uk/romeo/PDFandIR.php?la=en

Upload your files (page 4 — Upload) 2 of 5

P

Submit: Upload a File

Please enter the name of the file on your local hard drive corresponding to your itemn. If you click "Browse..”, a ne

you can locate and select the file on your local hard drive.

Please also note that the DSpace system is able to preserve the content of certain types of files better than othed

Document File: = select a file... JHEF'US(EU‘I?}EISE.pdf

Type (select )

Access Policy 1

Please check your PDF f

LoginMIUR website transfer:

Please give a brief description of the contents of this

File Description:

Please enter the terms and conditions of your copy

Publisher's license
agreement

1ot. Advise The Maximum 5

Rispondi alle seguenti domande per la

Allow commercial uses of your work?

Allow modifications of your work?

1) If the publisher ALLOW you to
archive the journal version of your
article, fill in the «Access policy» field
with the «Open Access» option.

But if you are not sure, choose:
«Archive admin only».

2) Check your journal version pdf to
choose the right «Policy Type».

DO NOT choose «Pubblico dominio» (it
means you grant a license without any
attribution to you as author).

13) If you have published under a

Creative Common license (CC), choose
the right options in the next windows.

| (YES/YES = CC-BY; NO/YES = CC-BY-NG;

Poncy wpe 2

YES/NO = CC-BY-ND; NO/NO = CC-BY-
NC-ND).

licenza

Chiudi Scegqlila licenza

Continue...




Upload your files (page 4 — Upload) 3 of 5

Please enter the name of the file on your local hard drive corresponding to your item. If you click "Browse...", ane

Submit: Upload a File e

SHERPA/ReMEO

earch - Publisher copyright policies & self-archy

Please also note thatthe DSpace system is able to preserve the content of certain types of files better than othe

Document File:
= selectafile...

One journal found when searched for: nature reviews cancer

Journal: Nature Reviews Cancer (ISSN: 1474-175X, ESS

1 ROMEO: This is a RoMEO yellow journal
Type F -
(select...)
Author’s Pre-print: ./ author can archive pre-print (ie pre-refereeing)
Author's Post-print: _.~* subject to Restrictions below, author can archive
Access policy 2 Select Restrictions:
6 th
e 6 months embargo
Publisher's Version/PDF: x author cannot archive publishers version/PDF
Tipologia di licenza Select General Conditions: : 5
o » Authors retain copyright

e Author's pre-print on arXiv or bioRXiv
* Author's post-print on author's personal websiteg
y . e Published source must be acknowledged
LoginMIUR website transfer: 3 | | « Must link to publisher version with DOI

* Publisher's version/PDF cannot be used

Mandated OA: (Awaiting information)
Copyright: Pre-publication policy - License to Publish - Manuscript

lindatad: N0.Nac 2014 - Syggest an update for this record

| consulted SHERPA/RoOMEO website and | read that my publisher DO NOT |eraacudromeoissnisreizss
grant an open access license to publish the final version: what have | to do? |shinaSrou_elon Polcies in Rolig

1. In «type» string, you select «Editorial version (PDF)»

2. In «Access policy», you select: «Archive admin only» (your work will
not be open accessible, but you will able to use it for VQR and ASN)»

3. «LoginMIUR website transfer»: choose YES Continue...




Upload your files (page 4 — Upload) 4 of 5

If the publisher does not allow you the open access to the «Editorial version», you can
«Add another PDF file» of an open access version of your article (post-print)
The “POST-PRINT” is the Author’s referred manuscript without the publisher’s layout

Some publishers may ask the authors to attach a cover to the postprint:
(You can find the model in the dropdown menu “Author’s guide & tools” on the homepage of the
SISSA Digital Library)

The table below shows the files which have uploaded for this item.

Primary

bitstream File File Format Access Settings

limitiprestiti28-11-2016.pdf
Logical Name: None
Send to LoginMIUR website:  No
. Adobe PDF (known . )
Notes:  No Note . ;
210889 bytes O o Embargo until 28/02/2017 &ct
Collection:  Post-print ange

Licenza Not specified

e —

Add Another File

You can verify that the file(s) have been uploaded correctly by:

e Clicking on the filenames above. This will download the file in a new browser window, so that you can check the contents.

 The system can calculate a checksum you can verify. Click here for more information. ~ Show checksums

Continue...



Upload your files (page 4 — Upload) 5 of 5

Please enter the name of the file on your local hard drive corresponding to your item. If you click "Browse...”, a new window will appear in which you car

Submit: Upload a File o

Please also note that the DSpace system is able to preserve the content of certain types of files better than other types.

Document ile: If you chose to «add another file» in the

previous page, now you can Upload your

Twe 2 Post-print p OSt-print:
Access policy 3 - 1. Select your post-print file
2. In «Type» field, choose «Post-print»

3. In «Access policy» field: you can choose

| an «Embargo» timespan for your «post-
print» (it depends on the publisher’s policy)

4. In «<Embargo» field: choose the end date

of your embargo

5. In «LoginMIUR website transfer»: in this

File Description: case, please select «NO»

20 21 22 23 24 25 26

Embargo 4

Tipologia di licenza

Mo Tu We Th Fr Sa Su

" 12

LoginMIUR website transfer: 5 n
7 8 10

27 28

Notes
Today Done

Continue...




Verify your submission (page 5 — Verify)

____ Q5-Verify i

Submit: Verify Submission e

Not quite there yet, but nearly!

7 - Complete

Please spend a few minutes to examine what you've just submitted below. If anything is wrong, please go back and correct it by using the buttons next to the error, or by clicking on the progress bar at the top of the

page.

You can safely check the files which have been uploaded - a new window will be opened to display them.

If everything is OK, please click the "Next” button at the bottom of the page|

Title
Year

Publication language/s
Series

Volume number
From page

To page

Number of pages
ISBN code

ISMN code

DOl code

URL

Publisher name
Publisher place
Publisher country
Abstract

Dictionnaire Robespierre. Lexicométrie et usages langagiers. Outils pour une histoire du lexique de I'ncorruptible
2015

Francese (Altre)
None

None

None

None

768
9788883037016
None

None

None

Correct one of thesé

Correct one of thesg

Now the system needs you verify your record before
the final validation.
You can change any field pushing the buttons «Correct

one of these».

— PIUSIEUTS asPeCIs MpOoMants de 13 PeNsee polnuque 08 KODESPIEITE BT Jes qUESTONS Nees a I aunmouuor et

contextualisation des textes robespierristes.

Continue...




Grant the license (page 6 — License)

DSpace Distribution License o

There is one last step: In order for DSpace to reproduce, translate and distribute your submission worldwide, your
and click on one of the buttons at the bottom of the page. By clicking on the "Grant License” button, you indicate that

Not granting the license will not delete your submission. Your item will remain in your "My DSpace” page. You can then,

Submission license

have are resolved.

same, as well as that relating to its unique and contextual identification pr]
Thatthe SISSA shall disclose information on permitted uses to the public]
22 April 1941, and pursuant to additional licences granted by the author (3
URL http:/iwww.creative commons.it/Licenze o a altri contratti o licenze);
That the SISSA, on the author's indication, shall defer - for the duration sp
of the archived work, limiting it, in this case, to only making the relevant bi
where this work is burdened by legislative or contractual constraints that
references to identify industrial inventions for which a patent registration p
case, without prejudice to existing national legislation on administrative d
Legislative Decree 82/2005 and subsequent amendments), retention, en
subsequent amendments), open access (Art. 4 of Decree Law 91/2013, g
copyright, publishing contracts and exceptions and limitations to exclusive
as well as the fulfilment of conferral requirements imposed by the provisi
assessment procedures of research results;

If the work consists of a PhD thesis submitted for the completion of a PhQ
provide for its legal archiving at the Central National Library of Florence ag
106/2004, in accordance with the procedures for electronic archiving prej

Tourism, communicated by circular MIUR 1746 of 20 July 2007, as well a

«License»

To complete your submission it is necessary
to grant a non-exclusive copyright license
to SISSA in order to:

e Save metadata
e Store your copyrighted file(s)
 Store and publish your open access

file(s)

By clicking on «l grant the license», you
finish the submission of your product. It will
be visible on the SISSA Digital Library
according to the access type you chose.

45/2013.

5

Powered by RIS - about RIS - Utilizzo dei cockie

| Do Not Grant the Lice ! 1 grant the license

cimeca Copyright @ 2017

Back to index




Manual submission |

.
e\ l rl S E i Personal view - . Marco

. Marco
Home 8 | Products Desktop] 1

Product Please, check if you can see all of your products in your DSpace. Contrariwise,
send an e-mail to sdl@sissa.it.

2 # Products Desktop ' My DSpace English -

My DSpace

Author's Guides & Tools Theses

Advanced Search

Reports and Analysis
My submissions Items to be validated Identification to be approved

C A

Search Q Show 410 -~ records | Show ! hide columns Export™ Upload a view ™

If you have experienced any problem with the automatic C wor | et
. . . . . modify
submission, proceed with manual submission

Actions

g3 e e
1. Go to the «Desktop products»

2. Click on «New ltem»

Continue...




Manual submission Il

To submit your product manually, you need: 1. to select the right collection of your
product; 2. to click on «Manual submission»

# Desktop products  New submission

New submission: get data from bibliographic external service

Search Form Results

Default mode Submission

1 Select collections: Select... E Manual submission 2
Select...

iICatalogo Ricerca
i1 Article ‘
1.2 Review in journal
1.3 Bibliographic form
ipond & e 1.4 Sentence note
1.5 Abstract in journal [
1.6 Journal translation
|2 Book part
2.1 Book chapter
2.2 Preface/Afterworld
2.3 Shortintroduction
2.4 Entry (in dictionary or encyclopedia)
2.5 Volume translation
2.6 Review in volume
2.7 Catalogue form
Powered by RIS - aboutiRIS - Utiizzo dei {3 BOOK
3.1 Book or scientific treatise
3.2 Agreement

Search for identifier

m

Continue...




Manual submission lll (1 — Describe)

Following the same steps of the automatic submission procedure, you have to complete
all the fields by yourself; then upload your files.

The only difference regards the searching for the journal where you published
procedure (see next slide).

Remember: The fields marked with the green asterisk are required.

(2 1-Describe

Submit: Describe this Item e

Current collection 1.1 Journal article B

Please fill in the requested information about this submission below. In most browsers, you can use the tab key to move the cursor to the nextinput box or button, to save you having to use the mouse each time.

3k Title

(SELECT...)

Close m

Enieek Copyright © 2017

Continue...



Manual submission lll (2 — Describe) — Find your journal

Please fill further information about this submission below.

Publication language/s

No nal selected
% Journal jour I Q_ ANCE

Web of Science code

Volume number

Issue

To find the journal where you published your article, you
must click on the «<ANCE» button.

From page

To page

Number of pages

DOI code
Scopus code

URL

=+ Add More

Referee
(SELECT...) v

Abstr
bstract =+ Add More

Continue...



Search for the journal that published your product

Search journal in ANCE catalogue

Journal title:

physics report

Exact search: 4
& Search Enter manually

BIOCHEMISTRY AND BIOPHYSICS REPORTS [2015-.] 3 “

[Amsterdam] : Elsevier B.V.
CHEMICAL PHYSICS REPORTS [1990 - 2001]
Attenzione record ANCE di tipo Rivista non attiva nell’anno di pubblicazione del prodotto in corso di inserimento

Gordon & Breach Science Publishers:PO Box 90, Reading RG1 8JL United Kingdom:011 44 118 9520303, 011 44 118 9560080, 011 44 181 9560080, EMAIL:
philip.bott@gbmis.gbhap.com, INTERNET: hitp:/mww.gbhap.com/pubdate, Fax: 011 44 118 9568211

COMPUTER PHYSICS REPORTS [1983 - 1990]
Attenzione record ANCE di tipo Rivista non attiva nell’anno di pubblicazione del prodotto in corso di inserimento

Elsevier BV:PO Box 211, 1000 AE Amsterdam Netherlands:011 31 20 4853757, 011 31 20 4853642, 011 31 20 4853641, EMAIL: nlinfo-f@elseviernl, INTERNET:
http:/iwww.elseviernl, Fax: 011 31 20 4853598
« COMPUT. PHYS. REP.

1. Type the (first letters of the) «journal title» or (1b.) its ISSN number; 2. click the «Search»
button; 3. «Select» the right review.

4. «Enter Manually»: If you do not find the journal, you can «Enter manually» the journal title
and metadata. In this way an application will be sent to MIUR website to ask to add the journal
metadata to the ANCE database. Advice: To complete your product submission you have to wait
that the MIUR website have confirmed the addition of the journal to the ANCE database.

I Follow the instruction about the automatic submission I
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